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S6: 1 >6J ISGDDT
V/v: Hurmg dan h6 s(! ilJ nghi cap

phep dl!Y them va t6 chllC dl!Y them.

CONG HoA xA HOI CHU NGHiA VIeT NAM
DQc I~p - Tv do - H:.mh phuc

Quang Binh, ngayu( thang 'i niim 2013

Kinh gui: - Phong GD&DT cac huy~n, thanh ph6;
- Cac Trulmg phf>thong tf\l'CthuQCSa;
- Cac Trung tam KTTH-HN, GDTX.

l1wc,hi~n Thong tu s6 17/2012nT-B.GDDT ngay 16/5/2012 ella BQ truang BQ
GD&DT ve vi~c ban hanh Quy dinh ve d~y them, hQc them; Quy~t dinh s6
30/2012/QD-UBND ngay 23/10/2012 clla UBND tinh v~ vi~c ban hanh Quy dinh v~
d~y them, hQc them tren dia ban tinh Quang Hinh; I)~quan Iy chi;it chi': va n@nn~p hoat
dQng d~y them va t6 chuc d~y them, d6ng thai ~o di~u ki~n thu?n lqi cho cac dan ~i
trong vi~c xin dp phep t6 chuc d~y them va quan ly d~y them, Sa GD&DT huang d~
mQt s6 nQi dung Clfth~ nhu sau:

1. H& sO' xin cflp gifly phep t8 chu'c d:}y them, hQc them (02 bi), theo mau
dinh kern)

1.1. DB; VlJ'i ta cluTc day them, hfJc them trollg IIhiJ trtrimg:., ,
a) Ta trinh xin cap giay phep to chuc ho~t dQng d~y them, hQc them trong nha

truang.
b) Ban k~ ho~ch t6 chuc ho~t dQng d~y them, hQc them trong do neu ro cac nQi

dung v~: s6 lugng hQc sinh, s6 lap, s6 hQc sinh/lap, nQi dung chuang trinh d~y them;
dja di~m, CO' sa v~t ch5t t6 chuc d~y them; s6 bu6i1tufin, s6 ti~t/bu6i, muc thu;
phuang an chi ti@nhQc them, phuang an t6 chuc d~y them, hQc them.

c) Danh sach trich ngang giao vien dang ky d~y them duQ'c Uinh d~o nha truang
xac nh~n.

d) Dan xin d~y them Clla nguai dang ky d~y them va co xac nh~n clla liinh d~o
dan vi.

e) Danh sach hQc sinh duQ'c phan b6 trong cac lap hQc them (kern theo dan xin
Iwc them cua hQc sinh co y ki~n clla cha, my hQc sinh).

f) Bien ban hQp cha my hQc sinh tham gia hQc them: th6ng nh5t k~ ho~ch,
chuang trinh, nQi dung hQc them; Thai gian, dia di~m hQc them; HQc phi hQc them.

1.2. DB; wJ'i ta ch,,"c d{lY them, hfJc them IIgoiJ; IIhiJ trtrimg:
a) Dan xin dp gi5y phep t6 chuc ho~t dQng d~y them clla nguai t6 chuc d~y

them (co cam k~t vai Uy ban nhan dan dp xii v~ thl!c hi~n cac quy dinh v~ d~y
them, hQc them); BO'fl xin dp phep d~y them clla nguai dang kY~ the~, co xac
nh?n cua Uy ban nhan dan ~ii nai cu tm (d6i vai nguai khong huang luang tu quy
luang clla dan vi Sl! nghi~p cong l~p) hoi;ic xac nh~n Clla thll truang dan vi hi~n dang
cong tac (d6i vai nguai dang huang luang tu quy luang clla dan vi Sl! nghi~p cong

I~p). . ' . .
b) Ban ke ho~ch to chuc d~y them trong do neu ro ,cac nQi dung ve:. sO,luQ'ng hQc

sinh, s6 lap, s6 hQc sinh/lap, nQi dung d~y them, dia diem, CO' sa v~t chat to chuc d~y
them, muc thu ti~n hQc them, phuang an t6 chuc d~y them, hQc them. M6i CO' sa duQ'C
phep t6 chuc d~y them t6i da t~i 3 dia di~m.



c) Danh sach trich ngang nguai t6 chuc d~y them va nguai dang kYd~y them.
d) 02 anh 3x4 cua nguai t6 chuc d~y them va nguai dang kY d~y them (ghi ro hQ

ten, ngay sinh va dia chi).
e) Ban sao (cong chUng) gi~y ta xac dinh trinh dQ dao t~o vS chuyen mon,

nghi~p Y\Isu ph~m cua nguai t6 chuc d~y them va nguai dang kYd~y them.
f) Gi~y kham suc khoe do b~nh vi~n da khoa dp huy~n tra len ho?c HQi de,ng

giam dinh y khoa dp cho nguai t6 chuc d~y them va nguai dang ky d~y them.
g) Danh sach hQc sinh duqc phan b6 trong cac lap hQc them (kern theo dan xin

hQc them cua hQc sinh co y ki~n cua cha, my hQc sinh).
h) Bien bim hQp cha, my hQc sinh tham gia hQc them dS th6ng nh~t k~ ho~ch,

chuang trinh, nQi dung hQc them; Thai gian, dia diSm hQc them; HQc phi hQc them.
2. Thti tuc dip gi~y phep tA chuc dl}Ythem (dBi vo; dip THPT).
Bucrc 1: 'Cac dan vi, ca nhan t6 chuc d~y them tIVc ti~p d~n t~i phong GDTrH

nQp he, sa dS nghi dp phep (02.bQ); Can bQphon~ GDTrH hyn ngay ~rahe, sa.
Bucrc 2: Phong GDTrH kiem tra, xem xet ho sa. Lam thu t\lC de nghi Uinh d~o

Sa phe duy~t.
Bucrc 3: Tra he, sa t~i phong GDTrH. Thai gian tni. he, sa ch(im nh~t la 15 ngay.
3. HB SlY quan If ctia ClY sO-tAchu'c dl]Ythem:
- He, sa xin c~p phep d~y them duqc Sa phe duy~t.
- Gi~y phep't6 chuc d~y them.
- Dan xin d~y them cua nguai dang kYd~y them.
- Danh sach nguai dang ky d~y them.
- Dan xin hQc them cua hQcsinh (co y ki~n cua ph\l huynh).
- Danh sach hQc sinh hQc them (theo lap hQc them).
- NQidung chuang trinh d~y them.
- Thai khoa biSu.
- S5 ghi dftu bai.
- S5 sach thu, chi kinh phi d~y them. .
- He,sa kiSm tra ho~t dQng d~y them cua giao vien trong co sa t6 chuc d~y them.
4. HB SlY ctia ngu'o; dang kYdl]Ythem:
- Gi~y phep d~y them.
- K~ hoach ca nhan.
- Chu~g trinh va phiin ph6i chuang trinh.
- Thai khoa biSu ca nhan.
- Giao an d~y them.> _

NO'; 1/ ltfj 1/ :

- Nhu kinh gui;
- LDS;
- VPS. GOTrH;
- Luu VT.
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